
 
 
Job Title: Animal Control Officer 
 
 
Broad Function- Works to ensure a safe and harmonious environment for both human and animal 
residents of the community.  Responds to dispatches to provide animal rescue, municipal and public 
assistance with animal-related situations and enforcement of state and local statutes as outlined in St. 
Hubert’s contracts with a number of New Jersey municipalities.   
.   
 
Responsibilities-  

 Responds to requests for animal control assistance in accordance with St. Hubert’s municipal 
service contracts. Captures and transports stray, injured or dead animals in a professional and 
humane manner. 

 Assesses various animal control situations and formulates plans, dependent upon individual 
circumstances for effective resolution of same. 

 Keeps abreast of current laws, statutes and ordinances pertaining to the job and when in the 
community, works to educate the public and pet owners with regard to proper pet care and 
responsibility. 

 Maintains clear, complete and accurate records of all animal control activities and actions 
taken. 

 Maintains animal control vehicles in a clean and organized manner and reports any vehicle 
maintenance or repair needs; schedules general and special maintenance as requested. 

 Assists in a variety of duties in the general operation of the shelter as requested. 

 Participates in staff meetings, seminars, workshops or training exercises as requested or 
assigned. 

 Must be willing to be on-call overnight, work holidays and times of emergencies. 

 Gives educational presentations and workshops on animal control topics to the community.  
Distributes animal safety and welfare advisories and participates in community events, such as 
Rabies Clinics, as required. 

 Make certain that all Animal Control facilities, vehicles, equipment and apparatus are 
accounted for, properly maintained, cleaned and sanitized after each use. 

 Other duties as assigned. 
 

 
 

Qualifications – 

 High school graduate or equivalent. 

 NJ State ACO certification required. 

 Valid NJ driver’s license that meets our insurance requirements 

 Knowledge of animal behavior as you will be dealing with fractious animals as well as wildlife. 

 Ability to work with public safety officials and other town government employees.  

 Ability to deal tactfully with animal owners and complainants. 

 Ability to write coherent incident reports  

 Ability to handle expected and unexpected emergencies. Strong realization that small town 
government requires flexibility in what is entailed in the position. 



 Ability to clean and maintain emergency animal shelter, animal control equipment and 
apparatus. 

 Ability to lift 100 lbs independently. 

 Excellent communication skills 
 

 
 
 
 


